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INSTRUCTIONS FOR COMPLETING APPENDIX B

• Topic Number--Provide the numerical designator of the technical topic (one of the 45 listed in the Technical
Topics section) to which you are submitting your grant application.

• Subtopic--Provide the alphabetical character designating the subtopic, within the technical topic, to which you are
submitting your grant application.

• Small Business Name and Address--Enter the name and mailing address of the company or individual
submitting the grant application.  If a joint venture, enter the name and mailing address of the company chosen to
negotiate and receive the grant.  If the name exceeds the space provided, please abbreviate it.

• Research Institution and Address-- If the "yes" box for substantial collaboration with Research Institution was
checked on the cover page, Appendix A, enter the name and mailing address of the non-profit research institution.

• Principal Investigator--Enter the principal investigator's name and telephone number.

• Project Title--Should reflect the substance of the project and must be limited to 100 characters and spaces. Do
not use the solicitation's topic or subtopic title.

Note!  The above entries should be the same information as entered on the grant application cover
page, Appendix A.

• Technical Abstract--Use the following format:

• Statement of the problem or situation being addressed (typically one to three sentences).  It should be
clear to any reader that the problem or situation being addressed is important to the Department of
Energy.

• General statement of how this problem is being addressed.  This explains the overall objective of the
combined Phase I/Phase II project (typically one to two sentences).

• What is planned for the Phase I project (typically two to three sentences).

Do not use acronyms, abbreviations, first-person references, or any proper names (including the
name of the small business, any subcontractors or institutions, or any trade or product name).

• Commercial Applications and Other Benefits--Summarize the anticipated commercial applications or other
benefits if the project is carried over into Phase II and beyond.  Do not repeat information provided in the
technical abstract.  Limit to the space provided.

• Summary for Members of Congress--Use layman's terms, two sentences maximum.  For example, the first
sentence should summarize the problem being addressed (and it should be clear that the problem is important to
the Department of Energy).  The second sentence should describe how this problem is being addressed.  If these
concepts can be summarized in a single sentence, this is also appropriate.


